Full Name - Job Title
(Main Contact Number) 07123456789
(Email) test@notarealemail.com
(Post Code or area wanting to work) Leicester 

	Recruiter Tip: Hiring managers and recruiters will often search for CVs on job-boards. To get your CV found by recruiters, make sure that you add in key skills and repeat phrases throughout your CV. Key words can be Job Title (Maintenance Engineer), Qualifications (HNC, Level 3), Experience (Mechanical/Electrical)




Personal Overview
Talk about your previous experience, relevant qualifications, and what you hope to achieve in your next role. Keep this paragraph short and personal. Remember it is an opportunity to brag about your suitability for the role. Use key words from job adverts you are applying for.

Example:
An apprentice trained multi-skilled maintenance engineer with a HNC in Mechanical Engineering. I have a strong mechanical basis and specialise in fault finding. Having found a, b and c faults on x, y and z machines. In my next Maintenance Engineer role, I am looking to develop my electrical fault-finding skillset and progress into a supervisory position.


Skills

	Recruiter Tip: List the key skills that you have, ordering them by what the employer is looking for.



Example:
· Mechanically and Electrically Biased.
· Mechanical fault finding on plant machinery (list machinery you worked on).
· Thorough knowledge of PLCs.
· HNC qualified (not a skill, but it is important to list higher level qualifications at the top of your CV).
· Special purpose machinery design experience, using x, y software to produce z.
· IEE 18th Edition Wiring Regulations.

Other Skills

· It is beneficial to bullet point other soft and hard skills that you have, but the employer hasn’t asked for.


Work Experience

	Recruiter Tip: The best way to structure the work experience section of your CV is to start with your most recent role first. As this typically has the most relevant experience.



Example:

Maintenance Engineer (Electrical Bias)
Employer Name - Dates of employment

Try not to make your CV a job specification. When you speak about your experience, focus on what value you brought to the company and be achievement focussed.

· Your area of expertise and how you used it (mechanical/electrical and Gas/Steam/Water/Air/Process Water/Hydraulics/Ancillaries).

· Any continuous improvements you made.

· Talk about the machinery you worked on.

· Health & Safety guidelines you adhered to.

Achievements

· Note your notable achievements at this employer.
· Targets that you have hit and.
· Interesting installations.
· Cost saving/working to business budgets.

Maintenance Engineer (Electrical Bias)
Employer Name - Dates of employment

Repeat the above format for 3/4 of your most recent employers. 

· Alternatively, use this format for roles that have less relevant experience to the role that you are applying to.


Job Title
Employer Name - Dates of employment
(If you have a lot of experience, listing older roles like this is ok)





Qualifications

	Recruiter Tip: Put the qualifications that the employer is looking for at the top, this will quickly show your suitability for the job. Other than for Degrees, avoid putting your course providers and grades with your qualifications. Your extra qualifications are for those that you hold, but the employer may not be actively looking for.



Example:

City & Guilds: Electronics
IEE 18th Edition Wiring Regulations 

Extra Qualifications
· Coded Tig/ MIG / TIG Welding
· FLT Licenses



Hobbies and Interests

This section isn’t always needed. But this can be a good section to talk a little bit about yourself.

	Recruiter Tip: If you have a hobby that ties into your industry, this can be a way for you to really stand out.



Examples of “safe” hobbies include:

· Cooking
· DIY
· Travel
· Sports
· Motorisation



